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1. MosicuuTeNLHAA 3alIHCKA
1.1. Hean u 3a0a49u TUCHUILIHHBI

Lenv oucyuniunvl: n0020MOBUMb 8bINYCKHUKA, 00JIaIAI0NIET0 HEOOXOIUMBIM U JJOCTATOYHBIM
YPOBHEM TEOPETUYCCKUX 3HAHWW M HABBIKOB WX MPUMEHCHHSI B DPEIICHUM MPAKTUYCCKUX 3a7ad
MH()OPMAMOHHO-IOKYMEHTAIMOHHOTO 00CCIICUEHUS IeITeIbHOCTH OpTaHU3alliH.

3aoauu oucyuniunol:

- U3yYCHHUE TCOPHH M MPAKTUKH YIIPaBJICHUs HHPOpMaNUeld U JOKYMEHTAIIMeH B COBPEMEHHBIX
yCIIOBUSIX;

- BBIpaOOTKa Y CTYJICHTOB HaBBIKOB CAMOCTOSITEIILHOM pab0oThl ¢ HH(GOPMAITMOHHBIMHU pecypcamMu
OpraHH3aIlHH.

1.2. IlepeyeHb NJIAHUPYEMBIX Pe3yJILTATOB 00y4YeHHUsI 10 TUCHMIJINHE, COOTHECEHHBIX €
HHIUKATOPAMH IOCTHKEHHSI KOMIIeTeHMii

Komnerenuuu Nuaukaropsl Pe3yabTarsl 00yyeHus
KOMIIeTeHI U
OIllK-1 Croco6en | OIIK-1.1 amamusupyer 3HaTh: METO/I0JIOTHUIO
MIPUMEHSITh COLIMATIbHO 3HAYUMBIE MH(OPMALIMOHHOTO MEHEI)KMEHTA
(dbyHIaMeHTaNbHbIE 3HAHUSA, | IPOEKTHI M MPOIECCHI YMeTh: aHAJIM3UPOBaTh COLUAIBHO
MIOJIy4YE€HHBIE NP OCBOCHHUHU 3HAYUMBIE TPOEKTHI U MPOLIECCHI C
IIPOrpaMMbl MarucTpaTyphl, MCII0JIb30BaHUEM METOJI0JIOTUU
npu pa3paboTke u MH(OPMALIMOHHOTO MEHEIKMEHTA
OCYIIECTBICHUU Bnaners: HaBbIKaMU ynpaBiICHUs
COLIMAJIbHO-3HAYMMBIX JIOKyMEHTallMel OpraHu3aluy Ha
IIPOEKTOB OCHOBE METOJI0JIOTUU
MH(OPMALIMOHHOTO MEHEKMEHTA

OIIK-2 Criocoben OIIK-2.2 ocymiecTBisieT 3HaTh: cOCTaB MH(OPMAIIMOHHBIX
CaMOCTOSITENIbHO paboTaTh | YIpaBlIeHHUE pPECYPCOB OpraHU3allnu;
C UICTOYHHKAMHU MH(}OPMALIMOHHBIMU YMeTh: aHaAIU3UPOBaATh CTPYKTYPY
uH(OpMaIUY, HEIIPEPBIBHO | PeCypcaMy OpraHu3alluil | HHPOPMALMOHHBIX PECYPCOB
COBEpIIEHCTBOBATH OpraHu3aluu
YPOBEHBb Bnagers: MeTonaMu ynpaBiaeHUs
npodeccnoHanbHOMN MH(OPMaLIMOHHBIMU peCcypcaMu
IIOATOTOBKH OpraHu3aluu

1.3. MecTo IMCHUIIMHBI B CTPYKTYpPe 00pa30BaTe/ibHON NPOrpaMMbl

JucuummHa «MHpOpMallMOHHBIH MEHE)KMEHT» BXOAMT B COCTAaB JUCLUIUIMH 00s3aTeNbHOM
4acTH y4eOHOro TUIaHa.

Jlisi OCBOEHUS JUCHUIUIMHBI HEOOXOIUMBbI KOMIIETEHLIUH, COPMHUPOBAHHBIE B XOA€ M3yUYCHUS
CIIEAYIONINX TUCIHILINH U TPOXOXKACHUS TPAKTHK:

- MeTononorus uccie0BaTeIbCKon AeATeIbHOCTH U aKaJIeMHUecKas KyJIbTypa

- UcTopuorpadust 1 METOHOIOTHS JOKYMEHTOBEICHYS,

- OcHOBBI IU(POBOIT SIKOHOMUKHU;

B pesynprare OCBOEHUS ITUCHHIUITMHBI (DOPMHUPYIOTCS KOMIIETEHIMH, HEOOXOIUMBIC IS
M3YYEHUS CIEeIYIOIUX JUCUUIUIMH U MIPOX0XKICHHS TPAKTHK:

- CHucTeMBI HCKYCCTBEHHOTO MHTEIJICKTA B YIIPABICHUH apXUBHBIM JICIIOM,;

- IlpoexTnpoBanue pabOT MO COBEPUICHCTBOBAHWIO  XpPAHEHHs, ydeTa U HCIOJIb30BAHUSA
apXHWBHBIX JOKYMEHTOB



2. CTpyKTYypa TUCHMIIHHBI
Oo6mas TpyA0EMKOCTh TUCHIUIUTHHBI cocTaBisier 3 3.e., 108 akamemMudeckux 4acos.

CTpyKTypa JTUCHUILIMHBI JJI51 04YHOI (PpopMBI 00yUeHUs

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOydYalomUXCS C MeJaroruyecKuMu
paboTHUKaMu ¥ (WIK) JHUIIAMH, TPUBIEKAEMBIMH K peaau3aluu 00pa30BaTeIbHONW MpPOTpaMMBbI Ha
MHBIX YCIOBUSX, IPU MPOBEICHUH YUEOHBIX 3aHATHH:

Cemectp | Tun yaeOHBIX 3aHATHI KonnuectBo
4acoB
2 Jlexuun 22
2 CemuHapbl/J1a00paTOpHBIE PaOOTHI 36
Bcero: 58

O0BeM TUCIMITIMHEI B (popMe caMOCTOSTEIbHON paboThl o0yyaromuxcs cocraiser 50
aKaJIEMUYECKHX YaCOB.

3. Conep:xaHue TUCHUILIAHBI
Tema 1. UnpopManimoHHbIN MEHEPKMEHT: IIOHATHE W KCTOPUS BOSHUKHOBEHUS

WNHpopMalMOHHBIN MEHEUKMEHT Kak c(epa HaydHO-NPaAKTHUECKOH AEATeIbHOCTU U €ro poJib
B 3(pdextuBHOCTH nmesATENBHOCTH  opraHm3auuu. OOIIETeOpeTHUECKUe  aCHeKThl  MOHSATHH
«MEHEJKMEHT»,  «MH(OPMALMOHHBIH  MEHEIKMEHT»,  «JOKYMEHTALMOHHBIH  MEHEKMEHT»,
«yIpaBlieHUE JOKYMEHTaLue», «JIOKyMEHTallHOHHOE oOecrnieueHue YIPABIECHUS.
WHpopMalMOHHBI MEHEIKMEHT KaK MEXAMCUUIUIMHApHAs METOAoNorus ynpaBineHus. CBs3b
MH(POPMAIIMOHHOTO MEHE/DKMEHTA U YIPaBJICHUS JOKYMEHTAMH B OpTaHU3aL1H.

[Ipennoceliku BO3HUKHOBEHUS HH(POPMALIMOHHOTO MEHEKMEHTa. BO3HHMKHOBeHHE W
pa3BuTHE WHGPOPMAIMOHHOTO  OO0IIECTBa, pPOCT 00BeMOB WHGOpMANMA B  yIPaBICHHUH.
Pacnpoctpanenune HHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH. OJEKTPOHHBIM JTOKYMEHT.
HNuTtepHer.

OCHOBHbBIC MMOIXOJbl K OINpPEACICHHIO IOHATUS «UH(POPMAMOHHBIA MeHekMeHT (JI.
Xaitupux, I'. Bonsgpam, . Bepsur, i. Xenrtue u A. Xaitnexe, M. Artunmpkep, J. ®orens, M Xeprera
u ap.).

Pa3Butne nadopmannoHHoro MeHekMenTa B Pocenu.

Tema 2. Ilpenmer, uenu, 3a7aun, OCHOBHbIE (PYHKIMH MH(POPMAIMOHHOTO MEHEIKMEHTa B
OpraHu3aluu

IIpenmer nH(pOpMAIIMOHHOTO MEHEKMEHTA: MHTErpalus HHPpOpMalul, TEXHUYECKUX CPEICTB
1 MHPOPMAIIMOHHO-KOMMYHUKALIMOHHBIX TeXHONOTMH. MH(pOpManmoHHbIII MEHEI)KMEHT Kak 4YacTb
CHCTEMBbl yNpaBieHUs opraHu3zanuedt. CTpaTernyeckuié W ONEpPaTUBHBIM  HMH(OPMAIMOHHBIN
MEHEKMEHT.

Wudopmanmonnas  uMHpacTpykTypa  opraHuzanuuu  (MHQOpMAIMOHHBIE  CHUCTEMBI,
MH(OPMALIMOHHBIE PECYpChl, TEXHUYECKHE CPEICTBA YIPABJICHHUS) — OCHOBA (YHKIMOHUPOBAHUS
MH(POPMALIMOHHOTO MEHEKMEHTA.

Coznanne 3 PeKTUBHON CUCTEMBI HHOOPMAITMOHHOTO 00ECTICUeHUSI TIPOIIECCOB YIIPABJICHUS —
1eJ1b UHPOPMALIMOHHOTO MEHEKMEHTA.

3anaun HHPOPMALIMOHHOTO MEHEI)KMEHTA.

OyHKUIMU UH)OPMAITMOHHOTO MEHE/KMEHTA 110 TUIAHUPOBAHMIO, OPraHU3aIllui, MOTUBALUU U
KOHTPOJIO yIlpaBieHus uHopManmMed W JOKyMEHTaluell B OpraHu3auud. YTpaBjieHHE
KOMMYHHKaIUSIMU YYaCTHUKOB MH(POPMALIMOHHOTO B3aUMO/JICHCTBUS. VYmpasnenue



WHQOPMAIIMOHHBIMU ~ pecypcaMu  OpraHu3aluu.  YmpaBiaeHue  oOpaboTkol  mHOpMAaIu
(uH(OPMAITMOHHBIMHU CUCTEMAaMH).

Tema 3. Tunonorust OpraHU3alMOHHBIX CTPYKTYP HH(POPMALIMOHHOTO MEHEKMEHTA

CrpykTypa uHGOPMALMOHHOTO MEHEHKMEHTA U €€ BIMSIHHUE HA OPTaHU3alMOHHYIO CTPYKTYPY
CUCTEMBbI YIIPaBJICHHUS.

Jlmpupyromasi pojib pyKOBOJCTBAa B oOecniedeHHH (YHKIIMOHUPOBAHUS HH(POPMAITHOHHOTO
MEHEP)KMEHTA B OPTaHU3allUH.

TumoBoli cocTaB mMoApa3NeNeHUl OpraHu3aIy, OOeCIeYnBAIIUX (DYHKIIMOHUPOBAHUE
MH(OPMALIMOHHOTO MEHEI)KMEHTA.

OcHOBHEIE THIIBI OpraHHu3allMOHHBIX CTPYKTYPp, HCIIOJIB3YIOIUX METOOOJIOTHIO
MH(OPMALIMOHHOTO MEHEP)KMEHTA B YIIPABJICHUU.

QYHKINOHAIBHO-OPUECHTUPOBAHHASL OPraHU3alMOHHAs CTPYKTYpa.

OpranuzanvoHHasi CTPYKTypa, OpUEHTUPOBAHHAS HA MPOAYKT.

PBIHOYHO-OpHEHTUPOBAaHHAS OpPraHU3alMOHHAS CTPYKTYpa.

Tema 4. UnTerpanust ”HPOPMALMOHHBIX M JIOKYMEHTAIIMOHHBIX (B T.4. apXHUBHBIX) PECYPCOB
OpraHu3aluu

[TonsTre nHGOPMALIMOHHOTO pecypca OpraHu3aluu.

Bunbl nHGOpPMAIMOHHBIX PECypCOB.

JlokyMeHTanbHbIN (POH]T OpraHU3alUK KaK HHPOPMAIIMOHHBINA pecypc.

ApXUBHBIN (OH] OpTaHU3ANNH KaK WHPOPMAITMOHHEIN pecypc.

ba3bl jaHHBIX B OpraHu3aluu: TUIIOBOM COCTaB, MPUHIHUITBI OpraHU3auu HHPOPMAITIH.

ObecnieyeHne XpaHEeHUs U COXPAHHOCTU MH(OPMAIITMOHHBIX PECYPCOB OPraHU3aALINH.

Hcnonb3oBanne nHGOPMAITMOHHBIX PECYPCOB OpraHU3aIUH.

Yrpasiienne WHOOPMAIMOHHBIMHA PECypcaMu OPraHW3alliy Ha OCHOBE €IMHON METOJ0JIOTUN
MH(OPMALIMOHHOTO MEHEIKMEHTA.

Tema 5. HpOCKTI/IpOBaHI/IC N BHECAPCHUC CUCTEM I/IHq)OpMaI_II/IOHHOFO MCHCIP)KMCHTA

Mopnenn *u3HeHHOro Lukiaa. OCHOBHBIE JTalbl XU3HEHHOIO LUKJIA JTOKYMEHTHPOBAHHOMN
nHpopmanuu. Teopus u rpaduyeckas Moiedb KOHTUHYYMa JOKYMEHTOB.

KopnopatusHsbie CUCTEMBI MH(POPMAIIMOHHOTO MEHEIKMEHTA. Knaccudukanus
KOPHOPaTUBHBIX MHPOPMAIIMOHHBIX CUCTEM

Cuctema yripaBiieHUs] JOKYMEHTHPOBAHHON HH(pOpMaLuei.

Cucremsl ynpasieHus pecypcamu npeanpuatus. CucteMsl yrpaBieHUs] B3aUMOOTHOIIEHUSMU
C KJINEHTaMU. DKcHepTHbIe cucTeMbl. CucTeMbl OM3HeC-aHAIUTHKH.

CucTeMsl 21EKTPOHHOIO JOKYMEHTOO00POTAa.

Bri6op u BHeapeHue HH(POPMAIIMOHHBIX CUCTEM.

MeToapl  TEXHHKO-9)KOHOMUYECKHUX pPAcyeToB W OOOCHOBaHUS pelIeHHd B obnactu
MHPOPMAIIMOHHOTO  MeHeKMeHTa. CoCTOsHMEe pbhIHKa  HMH(OPMAIMOHHO-A0KYMEHTAIIMOHHBIX
TexHojoruil. OpraHuzanuu-pa3paboTUMKN pemieHuid B obmactu. Pexkomenpanumu 1o  BbIOOpY
MHPOPMAIIMOHHBIX ~ TEXHOJOTMH W MPOrpaMMHO-TEXHHYECKHX  CPEICTB  OOecCleyeHHs
MH(OPMALIMOHHOTO MEHEKMEHTa. JTanbl BHEAPEHHS NPOEKTOB ONTUMHU3ALUU HHPOPMAIMOHHO-
JOKYMEHTAIMOHHOTO o0ecneyeHus ynpapieHus. CXeMbl pealn3alui U COPOBOXKICHUS TPOSKTOB.

Tema 6. OubIT 1 MEPCICKTUBLI Pa3BUTUSA I/IH(bOpMaI_II/IOHHOFO MeHemKMeHTa B Poccun

HayuHo-npakTuueckue npo0ieMbl HHPOPMAIIMOHHOTO MEHEIKMEHTA.



Pa3Butne 3akoHOMATENIBHOW W  HOPMATHBHO-METONMYECKOW 0a3bl, oOecrednBaromei
(GyHKIMOHMpPOBaHWE  WH(POPMAIIMOHHOTO  MEHEKMEHTa.  llepCHeKTHBBl  MEXKIyHApOIHOTO
COTpyAHHYECTBA B 007aCTH HH(GOPMAITMOHHOTO MEHEPKMEHTA.

AyTcopcHHT B HH()OPMAITMOHHO-IOKYMEHTAIHOHHOM 00ECII€YCHNUH YIIPABICHHS.

Koncantunr B 061actu nHGOPMAITMOHHOTO MEHEPKMEHTA.

WunoBaum 1 npo0aeMbl BHEPEHUS METOI0JIOTHH HH(POPMAIIMOHHOTO MEeHEeKMeHTa. [loBbIeHne
KBaTM(UKAIIMN PYKOBOJUTENICH U CIICIIMAIICTOB OpraHu3aIiii.

4. Oopa3oBaTejibHbIe TEXHOJIOTHH
Jusa  mpoBeneHuss yuyeOHBIX 3aHATUH 1O  JAUCHMIUIMHE  MCHOJB3YIOTCA — pa3iHyHbIe
oOpa3zoBaTenbHbIe TEXHOJOTHH. [y OpraHu3aly y4eOHOTO Mpolecca MOXKET OBITh HMCIIOJIB30BaHO

OJICKTPOHHOC 06yquI/Ie n (I/IJ'II/I) JUCTAaHIIMOHHBIC 06p330BaTCJ'IBHBIe TE€XHOJIOTHH.

5. OneHKAa MJIAHUPYEMBIX Pe3yJabTATOB 00y4YeHHsI

5.1 CucreMa oleHUBAHUA

dopMa KOHTPOJIS Makc. KOTM4ecTBO 0aJlIoB
3a omHy paboTy Bcero
Texyuil KOHTPOJIb:
- MIOATOTOBKA pedepaTa 20 6amioB 60 6amroB
[IpoMekyTOUHAsT aTTECTaITHs, 3a4eT ¢ OIEHKOMH 40 6amIoB 40 6amioB
Wroro 3a TUCIUILTUHY 100 OcaytoB

[losry4eHHBII COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO LKAy OLICHOK U B
HIKaJTy OleHOK EBpomnelickoii cucTeMsl iepeHoca 1 HakoruieHus kpenutoB (European Credit Transfer
System; nanee — ECTS) B cooTBEeTCTBUM € TaOIULICH:

[Tkana
100-6annpHas mkana | TpagumuoHHas ImKana
ECTS
95— 100 OTJINYHO A
83—-94 B
68 — 82 XOpOIIIO 3a4TEHO C
56— 67 OBJICTBOPUTCIIBHO D
50 — 55 e P E
2049 FX
HCYOOBJICTBOPUTCIIBHO HE 3a4TCHO
0-19 F
5.2 Kputepuu BbICTaBJECHHS OLEHKH 110 JMCHHUIIIMHE
Bamabl/ | Ouenka mo KpuTtepun oneHKH pe3yJbTaTOB 00y4YeHHUs M0 JUCIUTLUINHE
Hlkana | AUCUMNUIMHE
ECTS
100-83/ OTJINYHO/ BrictaBisiercst 00yJaromemycs, eCiid OH IITyOOKO U IPOYHO YCBOMII TEOPETHUCCKUHA U
AB 384YTEHO MPAaKTUYECKUN MaTepHa, MOXET IPOJIEMOHCTPUPOBATE 3TO HA 3aHATHAX U B XOJIC

MPOMEXXYTOYHOH aTTECTaIH.

OOyuaronMiicst NCUEPIIBIBAIOIIE U JIOTHYECKU CTPOMHO U3naraeT yueOHbIi Marepual,
yMeeT yBSI3bIBATh TEOPHIO C IPAKTHKOM, CIIPABJISIETCS C PEIICHUEeM 3a/1a4
npodeccroHabHOM HAPaBIEHHOCTH BHICOKOTO YPOBHSI CII0)KHOCTH, MPABUIILHO
000CHOBBIBACT IIPUHSATHIE PEIICHUS.

CB0OOIHO OpHEHTHPYETCS B yUeOHOH 1 MpodecCHOHAIBHON TUTepaType.




Baaasl/ | Ouenka mo Kputepun oeHkH pe3yibTaTOB 00y4eHUsI 1O AUCUMILJINHE

HIxaga | AucuHuIIAHE
ECTS

OrieHKa M0 AUCIMIUIMHE BBICTABISIFOTCS 00yYaromeMycsi ¢ y46TOM pe3yJIbTaToB
TEKyLIEW U IPOMEXYTOUHOM aTTECTALIMH.

KomnereHnny, 3akperuiéHHbIE 32 TUCHUIIIMHON, COPMUPOBAHBI HA YPOBHE —
«BBICOKHI».

82-68/ XOpOLLIO/ BrictaBnseTcs o0ydaromemMycs, €CIH OH 3HAST TEOPETHUCCKIH U MPAKTHICCKUI
C 33YTEHO MaTepHal, TPaMOTHO H MO CYIIECTBY H3MAracT Ero Ha 3aHATHAX H B XOE
MIPOMEKYTOYHON aTTECTALINH, HE NOIyCKasl CYyIIECTBEHHBIX HETOUHOCTEH.
OO0y4atontuiics: IPaBUIIBHO MPUMEHIECT TEOPETUICCKUE TIO0KEHHUS TIPH PEIICHIH
MPAaKTUYECKUX 3a/1a4 MPO(PECCHOHATBHOI HANIPABICHHOCTH Pa3HOTO YPOBHS
CJI0)KHOCTH, BJIAJICCT HCOOXOMMBIMY JIJISl 3TOTO HABBIKAMU M MPUEMAMH.
JlocTaTo4HO XOpOIIO OPUEHTHPYETCS B YueOHOU U podecCHOHANBHOIT JuTeparype.
Or1ieHKa MO JUCIHUIUIMHE BRICTABISIOTCS 00yJaroeMycs ¢ YI4ETOM pe3yIbTaToB
TEKYIIEeH U IPOMEKYTOYHOH aTTeCTAIUH.

KommnereHnuu, 3akperui€éHHbIC 32 TUCIIUIUTHHOW, COPMUPOBAHBI HA YPOBHE —
«XOPOLIMI».

67-50/ yIIOBJIETBO- BeicraBnsercst oOydaromeMycs, €M OH 3HaeT Ha 0a30BOM YPOBHE TEOPETHUCCKHUN U
D,E PHTEIIBHO / MPaKTHYECKAN MaTepHall, 0MyCKAET OTACIBHEIS OLIMOKH IIPU €T0 M3JI0KECHUH Ha
3aHATHSX U B XOZ€ IPOMEKYTOUHON aTTECTALlUH.

OOyJaronuicst NCTIBITHIBACT ONIPEACIEHHbBIC 3aTPy THEHUS B IPIMEHCHUH
TEOPETHUYECKUX MOIOKCHHH MPH PEIICHUHN NMPAKTHYECKHUX 33aa4 PO eCCHOHATLHON
HaIpaBIEHHOCTH CTaHIAPTHOTO YPOBHS CIIOKHOCTH, BaJleeT HEOOXOAUMBIMH IS
9TOro 6a30BBIMH HaBBIKAMH U MPUEMAMHU.

JleMOHCTpHpYeT N0CTaTOYHBII ypOBEHb 3HAHUS Y4eOHOM TUTEepaTyphl 110 JUCIUIUINHE.
Or1ieHKa MO JUCLUIUINHE BBICTABIISIOTCA 00yUaromeMycs ¢ yuéTOM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALIMHU.

KomnereHuuny, 3aKperuiéHHbIe 32 TUCHUIIIMHON, ChOPMUPOBAHBI Ha YPOBHE —
«JIOCTATOYHBIN».

3a4TCHO

49-0/ HEYJIOBJICT- BeicraBnsercst oOydaromeMycs, €CIM OH He 3HAaeT Ha 6a30BOM ypOBHE TEOPETHUECKUI
F,FX BOpHTEIbHO/ | Y IPAKTHICCKMIi MaTepual, 1011yCKacT rpyOble OIMOKH IPU €r0 M3TI0KEHHN Ha
3aHATHSX U B X0 NPOMEKYTOUHON aTTECTALUN.

OOyJaronuiics HCTIBITHIBACT CEPhE3HbIC 3aTPYAHEHHS B IPUMEHEHHN TEOPETHIECKUX
MIOJIOKECHNH NTPH PEIICHUHN NMPAKTHYECKHUX 3a7a4 MPOoeCcCHOHATBHON HANPaBICHHOCTH
CTaH/IapPTHOTO YPOBHS CI0XXHOCTH, HE BJIaJieeT HEOOXOMUMBIMH JUIS 3TOTO HaBBIKAMHU H
IpUEMAMH.

JeMoHcTpHpyeT (parMeHTapHble 3HaHHS Y4eOHOIT JIUTepaTyphl IO TUCLUIIIIHHE.
OrieHKa Mo JUCLHUIUIMHE BBICTABISIOTCS 00ydaromeMycs ¢ y4ETOM pe3yIbTaToB
TEKyLIeH U IPOMEXYTOUHOM aTTECTALUM.

KomnereHnmny Ha ypoBHE «JI0OCTaTOUHBIN», 3aKPEIUIEHHBIE 32 TUCIUIUIMHON, He
c(hOpMHUPOBAHEL.

HC 3a4TCHO

5.3 OueHouyHble cpeacTBa (MaTepuajbl) s TeKYyIIero KOHTPOJS YCIeBaeMOCTH,
NMPOMEKYTOYHOM ATTECTANMHU 00y4aI0IIMXCS 10 JUCIUIITTHHE

[TpumepHbIe TeMbI pedepaToB MO pa3aenaaM JUCHUIUIMHBL:

1. AHanm3 3aKOHOJATEIbHON U HOPMAaTUBHO-TIPABOBOM 0a3bl B chepe MHbopmarimoHHoro
MEHEIKMEHTA.

2. [IprMeHeHrne MeXTyHApOIHBIX U HAIIMOHAIBHBIX CTAaHAAPTOB B 0bsactu MHpopmamoHHoro
MEHEI)KMEHTA.

3. VYrpasnenue )XKU3HEHHBIM [TUKIJIOM JOKYMEHTHPOBAHHOM MH(OpMALK B COBPEMEHHBIX
OpraHM3alMsIX.

4. [Tpo6iembl BHeipeHust ”HHOBalui B o0nactu MHpopMalinoHHOT0 MEHEPKMEHTA.

S. [TnanupoBaHue U MPOTHO3UPOBAHUE B HH(POPMALIMOHHO-T0KYMEHTAIIMOHHOM MEHEKMEHTE.
6. dopmMupoBaHUe TOTUTHKHU YIIPABICHUS TOKYMEHTAIlMEN B OpraHu3alllu.

7. KoHTtposb B nH(OpMAIIMOHHO-T0KYMEHTAIIMOHHOM MEHEKMEHTE.

8. [TepcnexTrBHBIE HanpaBiaeHUs pa3BUTHA VH(POPMALIMOHHOTO MEHEIKMEHTa

9. HcTtopuueckuii acriekt pa3zButus MHpopMalmoHHOro MeHeIKMEHTA.



10.  IIpoGnemsl pa3zButus MHPOPMAIIMOHHOTO MEHEIKMEHTA.

11.  TlpumeHeHHE aAMUHUCTPATUBHBIX, JKOHOMUYECKUX U COIMATBHO-TICUXOJIOTHUECKUX METOJIOB
B UH(POPMAIIMOHHO-TOKYMEHTAIIMOHHOM MEHEJKMEHTE.

12.  KoncantunroBsie yciayru B chepe MHDopManmoHHOro MEHEKMEHTA.

13.  IIpoGnemsr onpenenenus 3¢pheKTUBHOCTH MeporpusaTuii B cpepe MudpopmanmonHoro
MEHE[)KMEHTA.

KoHTpoJibHBIE BONTPOCHI U 33JaHUs JIJIs1 IPOMEKYTOUYHOM aTTeCTalli 10 UTOTaM OCBOCHUS
JUCIUILINHEI

CBs13b MH()OPMALIMIOHHOT'O MEHEPKMEHTA U YIIPABICHUS JOKYMEHTaMH B OpraHU3alluu.
[TpeanocrkuIK BOSHUKHOBEHUS HH(POPMALIMOHHOTO MEHEKMEHTA.

OCHOBHBIE IIOJXO/1bI K OIPEAEICHUIO TOHATUS «MH(POPMALIMOHHBIN MEHEIKMEHT
PasBurtue nndopmanmonHoro MmenepkMenTa B Poceun.

[Tpeamer MHPOPMALIMOHHOTO MEHEIKMEHTA.

WMHupopMannOHHBI MEHEKMEHT KaK 4aCTh CUCTEMbI YIIPABJICHUS OPTaHU3alueH.
Crparernyeckuii u onepaTuBHbIN HHYOPMAIIMOHHBIA MEHEPKMEHT.

HNudopmannonHas HHPpaCTPYKTypa OpraHU3aAIIH

Llenp u 3agaun MHGOPMALTMOHHOTO MEHEKMEHTA.

0. ®ysxnuu HHGOPMAIMOHHOTO MEHEKMEHTA

1.  Crpykrypa HHPOPMALMOHHOIO MEHEKMEHTA U €€ BIMSHUE Ha OPTaHU3ALMOHHYIO CTPYKTYPY
CUCTEMBI YIIPaBJICHHUS.

12.  Jlugupyromasi pojib pyKOBOJACTBA B 0OecliedeHuH (PyHKIMOHUPOBAaHUS HH(OPMALIMOHHOTO
MEHEP)KMEHTA B OPTaHU3alUH.

13. TunoBoii cocraB nojpa3/ieaeHUi opranu3alum, o0ecrneynBaroIuX (GyHKIMOHUPOBaHHUE
MH(POPMAIIMOHHOTO MEHEKMEHTA.

14. OcHOBHBIE THIIBI OPraHU3aLMOHHBIX CTPYKTYP, UCIIOJIB3YIOIIMX METOI0JIOTHI0 HH(POPMALIMOHHOTO
MEHEI)KMEHTA B YIIPaBJICHUH.

15. Ilonarue u BUIbl HHYOPMAIIMOHHBIX PECYPCOB.

16. lokymeHTaIbHBIN (POH] OpraHu3alK Kak HHPOPMAIIMOHHEIN pecypc.

17. ApxuBHBbI# (POHJ OpraHU3aluy Kak HHPOPMALMOHHBIH pecypc.

18. ba3bl 1aHHBIX B OpraHU3alK: TUIIOBOM COCTaB, MPUHIUIIBI OpraHU3aMi UHPOPMAaILIUH.

19. OcHOBHBI€ 3Talbl )KU3HEHHOT'O IIUKJIA IOKYMEHTUPOBAaHHOM NH(pOpMAaIHH.

20. Teopust u rpaduueckas MoJjieldb KOHTUHYYMa JOKYMEHTOB.

21. KopnopatuBHble cUCTEMbl HH(POPMALTMOHHOTO MEHE)KMEHTA.

22. CucTeMBblI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

23. Bbi6op 1 BHEApeHHE NHPOPMALIMOHHBIX CUCTEM.

24. Dranbl BHEPEHUS [TPOEKTOB ONTUMHU3AIMH HH(OPMALIMOHHO-OKYMEHTAI[MOHHOTO 00eceueHus
yIpaBJIEHUS.

25. Pa3Butue 3aK0HOIATEIHLHON 1 HOPMATHBHO-METOAMYECKOM 0a3bl MH(DOPMAITMOHHOTO
MEHEIKMEHTA.

RRooo~NoO~wNE

6. YueOHo-MeToquYecKoe U HHGOPMALIMOHHOE 00ecnedeHne TUCIUTTUHBI

6.1 CnHMcoK HCTOYHHMKOB U JIUTEPATYPhI

Jluteparypa
OcHoBHas
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1. Jlapun M.B., CypoBueBa H.I'., TepentbeBa E.B., fnkoBas B.®. VYnpasnenue
JOKyMEHTaMH B IU(POBOM IKOHOMHKE: OpraHU3aIMsl, periaaMeHTanus, peanusamus. M.: PITY, 2021.
242 c.

2. Jlapun M. B. HUnadopmanmonHoe obecriedeHre yrnpaBieHus [DIEKTPOHHBIN pecypc] :
ydyebHoe mocoobue / Jlapun Muxawn BacunweBuu; M. B. Jlapun ; [M-Bo oOpazoBanus u Hayku Poc.
Oenepannn, Denep. roc. OlpKETHOE 00pa3oBar. ydpekaeHHWE BbICHI. oOpazoBanus '"Poc. roc.
ryMaHuTapHbii yH-T"]. - DimekTpoH. gaH. - Mocksa : PITY, 2018. - 278, [1] c¢. - Pexxum gocryma
- http://elib.lib.rsuh.ru/elib/000012473

3. I'punbepr A.C., Koponp N.A. UHbopManimoHHBI MEHEIKMEHT: Y4el. rmocobue mis
By30B. M. : FOHUTU-TAHA,2017. 415 c.
4, T'punOepr Amnaronuii  ConomoHoBud. MHbopmanuoHHbIi  MeHemKkMeHT. - 1. -

[OnexTponnsIii pecypc] Mocksa : M3narenscteo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccruika Ha pecypc: http://znanium.com/go.php?id=872151

JomnonaurenpHas

1. Undopmarnmonnsiit MmeHemkmenT / [lon nayu. pen. H.M. A6aukeeBa. - M.: UHOPA-M,
20009. - 400 c. http://znanium.com/catalog/product/182722

2. UnpopmanmoHHbIii  MeHepkMeHT: YueOnnk / H.M.AGaukeeB, B.M.bonmapenko,
A L. Kucenes; Ilog nayud. pen. H.M.A6aukees - M.: HUL[ HNHOPA-M, 2014. - 400 c.
http://znanium.com/catalog/product/429111

3. Nndopmannonnsiii menemxment / [Ipeodpaxkenckas T.B. - HoBocubupck :HI'TY, 2011. -
244 c. http://znanium.com/catalog/product/556720

4. NudopmanmoHHBI MEHEDKMEHT. METOIMYECKUE YKa3aHUS 110 BBITTOJHEHUIO KOHTPOJIBHBIX
pabor/ AJL DOiimuc, C.A. IlerpoBa. - MockBa : HHUI[ HUH®DPA-M, 2015. - 35 c.
http://znanium.com/catalog/product/508980

5. 3aronckuii AHapeit BrnagumupoBuy. MHQOpManMOHHBIE TEXHOJIOTWHU: pa3paboTka
MH()OPMAIMOHHBIX MOJICIICH B CHCTEM [ DJIEKTPOHHBIN pecypc] : yueOHoe mocobue / A. B. 3aToHCKui.
- Mocksa: PHOP: Undpa-M, 2014. - 344 C.
http://znanium.com/go.php?id=400563

6. MudopmaninoHHbIe TEXHOJIOTUU B YKOHOMHUKE U yrpaBieHuu B 2 4. Yacte 1 : yueOHUK Ass
cpennero mpodeccuonansHoro odbpaszosanus / B. B. Tpobumos [u ap.] ; mox pemakumeit B. B.
TpodpumoBa. — 3-e u3n., nepepad. u gon. — Mocksa : U3garensctBo FOpaiit, 2019. — 269 c. —
urait.ru/book/informacionnye-tehnologii-v-ekonomike-i-upravlenii-v-2-ch-chast-1-442381

7. YupaBieHue MpoeKkTamMH (IPOeKTHBI MEHEeKMEHT) : yueOHoe nocobue / I'.A. [Toramea. —

Mocksa : UTHOPA-M, 2020. — 224 c. http://znanium.com/catalog/product/1055100

6.2 IlepeyeHns pecypcoB HH(pOPMALMOHHO-TEIeKOMMYHUKALMOHHOM ceTH «MHTepHET».

HanunonaneHhast snextponnas 6ubnmmorexa (HOB) www.rusneb.ru
ELibrary.ru Hay4unast anexktponnas 6udianoreka www.elibrary.ru
DOnektponHas 6ubnuoreka Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3 IlIpodeccnonajbHble 0a3bl JAHHBIX H HH(POPMAIHOHHO-CIPABOYHbIE CHCTEMBI

Jloctyn k mpodeccuonanbHbiM 0a3am ganubix: https://liber.rsuh.ru/ru/bases


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=872151
http://znanium.com/catalog/product/182722
http://znanium.com/catalog/product/429111
http://znanium.com/catalog/product/556720
http://znanium.com/catalog/product/508980
http://znanium.com/go.php?id=400563
http://znanium.com/go.php?id=400563
http://znanium.com/catalog/product/1055100
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NudopmannoHHbIe CTIPABOYHBIE CHCTEMBI:
1. Koncynprant [lmtoc
2. Tapanr

7. MaTepuaJbHO-TeXHHYeCKOoe o0ecnevyeHue TUCIHIIINHbI

Hns obecrnieueHus JUCIUILINHEBI HUCIONb3YyeTCs MaTepHUalIbHO-TEXHUYECKAs 0aza
00pa3oBaTeLHOTO YUPEIKICHUS: y4eOHbIE ayJAMTOPHUHU, OCHAIIEHHBIE KOMITBIOTEPOM M ITPOCKTOPOM
JUJISA I[GMOHCTpaI_[I/II/I y‘IG6HbIX MaTCpI/IaJIOB.

CocTtaB nmporpaMMHOT0 00€CTICUCHHUS
Ilpu nposedenuu 3auamuii 6e3 cneyuanvrozo 110 (moavko demoncmpayus npezenmayutl, nn.3-9
HeobXo0uMo yoanumay)
Windows
Microsoft Office
Kaspersky Endpoint Security
Adobe Master Collection
AutoCAD
Archicad
SPSS Statisctics
OC «Aunbpt O6pa3zoBanue»
. Visual Studio
10. Adobe Creative Cloud

CoNoO~wWNE

[TpodeccrnonambHbBIC TOJTHOTEKCTOBBIC 0A3bI JAHHBIX:

HanumonaneHast snexktponHas 6ubnmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hay4unast anekrponnas 6udianoreka www.elibrary.ru
Dnektponnas o6ubarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

NGO~ wWdE

WNHpopmaninoHHble CLIPaBOYHBIE CUCTEMBI:
3.  Koncynsrant Ilnroc
4. Tapant

8. Obecneuenne 00pa3oBaTeJLHOrO MpoIecca AJisl JHUI ¢ OrPAHUYEHHBIMH BO3MOKHOCTSMH
310POBbSI H HHBAJTHI0B

B xonme peanmmzanuu IUCHUIUIAHBI UCIOJB3YIOTCS CIEAYIOIINE JOMOTHUTEIBHBIC METOIbI
o0ydeHHsl, TEKYyIIEro KOHTPOJSI YCIEBAEMOCTH W TPOMEXKYTOUHOM aTTecTaluu OOYyYarolIuXCs B
3aBUCUMOCTH OT UX UHIAUBUIYATBHBIX OCOOCHHOCTEH:

® Il CIEMbIX M CIA0OBHIAAIINX: JIEKIIMU OGOPMIISIOTCS B BHJIE DJIEKTPOHHOTO JTOKYMEHTA,
JOCTYITHOTO C TIOMOIIBI0 KOMIIBIOTEPA CO CIENHUATU3UPOBAHHBIM IMPOTPAMMHBIM O0ECIIEUCHHEM;
MMUCbMEHHBIC 3a/IaHUsI BBITIOHSIIOTCS Ha KOMITBIOTEPE CO CHEIUATH3UPOBAHHBIM IMPOTPAMMHBIM
o0OecrieueHreM WM MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM; OOECII€UMBACTCS WHIUBUAYyaTbHOE
paBHOMepHOe ocBemieHue He MeHee 300 JrOKC; I BBIMOJTHEHHUS 3a7aHUsl MPU HEOOXOIUMOCTH
MPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPONCTBO, BO3MOXKHO TakK)K€ HCIIOJIIB30BAHHE COOCTBEHHBIX
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YBEIIMYUBAIONINX YCTPOUCTB; MUCHMEHHBIC 3a/IaHHs ODOPMIISIFOTCS YBEJIIMYCHHBIM MPU(TOM; SK3aMEH
1 324€T MPOBOJIATCS B YCTHOM (pOpME UITH BBITIOJIHSIOTCS B MUCbMEHHOM (popMe Ha KOMIIBIOTEPE.

o IUIsl TIYXUX U CIa0OCIHBIIIANINX: JIGKIHH O(QOPMIISIOTCS B BHJIE JJICKTPOHHOTO JOKYMEHTA,
mu00  TPEJOCTaBISETCS  3BYKOYCHJIMBAIONIAS — ammaparypa HMHIWBUIYaTbHOTO  IIOJIb30BAHHS,
MUCHMCHHBIC 3aJ[aHWsl BBIMOJHSIOTCS Ha KOMIIBIOTEPE B THCBMEHHOW Qopme; dK3aMeH M 3a4éT
MIPOBOJATCS B MUCBMEHHOHN (JopMe Ha KOMITBIOTEPE; BO3MOKHO MPOBEICHNE B (hOpME TECTHPOBAHUSI.

® JUIsl JIUI[ C HApYUICHUSIMH OIOPHO-IBHUTaTEIILHOTO amnmapara: JeKIUH OQOPMIISIOTCS B BHIE
AJIEKTPOHHOTO JIOKYMEHTa, JIOCTYITHOTO C TIIOMOIIbI0 KOMIIbIOTEpa CO CIEIUAIU3UPOBAHHBIM
MPOrpaMMHBIM  OOECIIEYeHHEM; MHCHMEHHBIC 3aJaHus BBHIMOJMHSIIOTCS HA KOMIIBIOTEPE  CO
CTCIUAIM3UPOBAHHBIM TIPOTPAMMHBIM 00€CIIEUEHUEM; IK3aMEH U 3au€T MPOBOJSATCS B YCTHOH hopme
WJIH BBITIOJTHSIIOTCS B MUCBMEHHOM (popMe Ha KOMIIBIOTEpE.

[Tpu HEOOXOMUMOCTH TIpETyCMaTPUBACTCS YBEITUYCHUE BPEMEHH ISl TIOATOTOBKH OTBETA.

[Ipouienypa mpoBeACHUS MPOMEKYTOUYHOM aTTECTAIUH JJIsi OOydYaIONIUXCs YCTaHABIMBACTCS C
y4€TOM HX MHAMBHYaJTbHBIX TICHXOPU3NYECKHX 0COOCHHOCTEH. [IpoMexyTouHast arTecTanus MOXKET
MIPOBOJIUTHCS B HECKOJIBKO ITATIOB.

[Ipy mpoBeseHWW TIPOLCAYPHl OLCHUBAHUS PE3YJILTATOB OOYUYCHHsS IPEIyCMaTpUBACTCS
WCIIOJIb30BAaHUE TEXHUYECKUX CPEIICTB, HEOOXOIUMBIX B CBSI3HM C MHIUBUIYaJTbHBIMA OCOOCHHOCTSIMHU
oOyyarommxcsi. OTH CpeACTBA MOTYT ObITh MPEAOCTABICHBI YHUBEPCUTETOM, WJIH MOTYT
MCIIOJIB30BaThCsI COOCTBEHHBIE TEXHHUECKUE CPEICTBA.

[IpoBenenue nporeaypsl OICHUBAaHUS PE3YJILTATOB OOYyYEHHS JOMYCKAETCS C MCIOJIh30BaHUEM
JTUCTAHIIMOHHBIX 00Pa30BaTEIIbHBIX TEXHOJIOTHH.

ObecneunBaeTcst 10oCcTynl K HMHGOPMAMOHHBIM U OuOIMOrpaduueckuM pecypcaM B CETH
WuTepHeT U1 Kaxa0ro odydJaromierocs B (hopMax, aalTHPOBAHHBIX K OTPAHHUYCHUSM UX 3JI0POBBS U
BOCIIPHATHS UHPOPMALIUY:

e Ui CICNBIX W CIA0OBUISIIUX: B TEYaTHOM QopMe yBeIW4YeHHbIM HIpupTOoM, B (opme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® JIUIS TITyXUX | CIa0O0CIBIIANINX: B IEYaTHON Gopme, B PopMe FIEKTPOHHOTO TOKYMEHTA.

e Uil 00YYAIOMINXCSI ¢ HAPYIICHUSIMU OIOPHO-IBUTATEIILHOTO arrapara: B Ie4aTHON Gopme, B
(dbopMe AIEKTPOHHOTO JJOKYMEHTa, B (hopme ayauodaiiia.

VY4eOHble ayIUTOpUU MAJIsE BCEX BHUJIOB KOHTAKTHOM M CaMOCTOSITENBHON paboOThI, HaydHas
OMOIMOTEKa W WHBIE TIOMENICHUS Ui OOYyYEeHHsS OCHAIEHBI CHEIUATBHBIM O0OpYJAOBaHHEM U
y4eOHBIMU MECTaMH ¢ TEXHUUYECKUMU CPEJICTBAMU O0yUEHUS:

® ISl CIIENBIX U CJIa0OBUSIIMX: YCTPOWCTBOM JJIsi CKAHUPOBAHMS M UTeHUs ¢ Kamepoir SARA
CE; nucruteem bpaiins PAC Mate 20; npunrepom bpaiins EmBraille ViewPlus;

oIl TUIyXUX M CJIa0OCHBIIIANINX: aBTOMATU3UPOBAHHBIM pPabOYMM MECTOM IS JIIOJeH ¢
HapyIICHUEM CIyXa U c1a0O0CIHbIIANINX; aKyCTUYECKHI YCHUIIUTENb U KOJIOHKH;

o isi OOyYaroOIMXCs C HapYHICHUSMH OIMOPHO-IBUTATENFHOTO ammapaTa: MepeIBUKHBIMHU,
perynupyeMbiMu dproHomMudeckumu napramMu CH-1; KOMIOBIOTEPHON TEXHUKOH CO CHEIHalbHBIM
MIPOrpaMMHBIM 0OecTIeYeHUEM.

9. MeToauuecKkue MaTepHuaJibl

9.1 Ilnanbl ceMMHAPCKUX/ MPAKTHYECKHX/ JIA00PATOPHBIX 3aHATHIA

Paznen 1. UndopmMaunoHHbIil MeHEKMEHT: MOHATHE U UCTOPUS] BOSHUKHOBEHMSI

Tema cemunapa: uadopmarimoHHbI MEHEKMEHT: TTOHSATHE U UCTOPUS BOSHUKHOBEHHS
KoHnTpoJsbHbIe BONIPOCHI:
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1. PaccMoTpeTrh  MOHATHS ~ «MEHEIKMEHT»,  «HUH()OPMAIMOHHBIA  MEHEIKMEHTY,
«IOKYMEHTALIMOHHBIM ~ MEHEIXKMEHT»,  «yIpaBlIeHHEe JOKyMEHTAalMel», «IOKyMEHTAIlHOHHOE
o0ecrieueHNe YIPaBICHUS» U YCTAHOBHUTH CBSI3H MEXK1y HUMH.

2. Bo3HUKHOBEHHE U pa3BUTHE MH(POPMAITMOHHOTO OOIIECTBA, pOCT 00bEMOB HH(OPMAINH B
yIIpaBJICHUU.

3. ChopmynupyiTe BBIBO 10 UTOTaM H3YUYCHUS

HcTouyHuKM U JIUTEpaTypa:

1. Jlapun M. B. Hudopmainmonnoe oOecriedueHrue ymIpaBlieHUs [DICKTPOHHBIA pecypc] :
yaeOHoe nocodue / Jlapun Muxaun BacunseBuu; M. B. Jlapun ; [M-Bo 00pa3oBaHust U HAyKu
Poc. ®enepanuu, Denep. roc. Or0KeTHOE 00pa30BaT. yUpeKIeHUE BhICII. 0O0pazoBanus "Poc.
roc. ryMaHuTapHbIi yH-T"]. - DnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum
noctyna : http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.
2. I'punbepr A.C., Kopoas N.A. UHGOpMaIMOHHBIN MEHEDKMEHT: Y4el. mocooue /il By30B.

— M. : IOHUTHU-AAHA,2017. — 415 c¢. — (Cepus «IIpodeccruoHanbHblii y4eOHUK:
Nudopmaruka»). - ISBN  978-5-238-00614-4. - Tekcr : oanekrtponHemd. - URL:
http://znanium.com/catalog/product/1028593

3. I'punGepr Amnarommit ConomoHoBud. HHbpopmanmonusli MmeHemxmeHnt. - 1. -

[OnexrponnsIii pecypc] Mocksa : M3parensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccpuika Ha pecypc: http://znanium.com/go.php?id=872151

Paspnea 2. [lpenmer, nesu, 3a1a4, OCHOBHbIC (PYHKIIUM HH(POPMALMOHHOI0 MEHEIKMEHTA B
OpraHu3auuu

Tema cemunapa: Pa3paborka Moaenu nHGOpMamoHHONW HHPPACTPYKTYPHI OpraHU3aIuu
KoHTpoJibHbIE BOIPOCHI:

[Toctpoerne Mmonenu WHPOPMALMOHHAS WHPPACTPYKTypa OpraHu3anui (MHGOpPMAIMOHHEIE
CHCTeMbl, HWH(OpPMAIMOHHBIE PECYpChl, TEXHMYECKHE CpEACTBAa YIPABICHUS), COOTBETCTBYIOILEH
OCHOBHBIM  (PyHKIUSM HH(OPMAIIMIOHHOTO MEHEPKMEHTAa [0 IUIAHWPOBAHUIO, OpTaHU3allHH,
MOTHUBAIMH U KOHTPOJIIO yIpaBiIeHuss HHPpOpMaLuel n JoKyMeHTaluel B OpraHu3aluu.

HUcTouynuku u ureparypa:

1. Jlapua M. B.. UndopmainmonHoe oOecriedeHue ympaBieHUs [DJIEKTPOHHBIN pecypc] :
yuebHoe nocobue / Jlapun Muxaun BacunbeBnu; M. B. Jlapun ; [M-Bo oOpa3oBanusi u Hayku Poc.
Oenepanun, denep. roc. OwKETHOE 00pa3oBaT. yupekAeHHE BhICHI. oOpa3zoBanus "Poc. roc.
ryMaHUTapHbId yH-T"]. - OnekTpoH. naH. - Mocksa : PITVY, 2018. - 278, [1] c. - Pexxum poctyna
- http://elib.lib.rsuh.ru/elib/000012473. - 3aru. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons U.A. MHpopManmoHHbIi MEHEKMEHT: Y4el. mocoOue A By30B.

— M. : IOHUTHU-AAHA2017. — 415 c. — (Cepusa «lIpodeccroHanbHblii Yy4eOHUK:
Wndopmaruka»). - ISBN  978-5-238-00614-4. - Teker : onektpoHsHsii. - URL:
http://znanium.com/catalog/product/1028593

3. I'punGepr Anatommuii  ComomoHoBHY. MHpopManumoHHbI MeHemxkMmeHT. - 1. -

[OnexTponHsbIii pecypc] Mocksa : M3marenscteo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccrutka Ha pecypc: http://znanium.com/go.php?id=872151

CrnpaBouHo-nipaBoBbIe cucTeMbl «KoHcynbTanT, «l'apanm.
Pa3zpnen 3. Tunosiorusi OpraHu3alMOHHBIX CTPYKTYP HHGOPMALIMOHHOIO0 MEHEIKMEHTA
Tema cemunapa: IIpoekTHpoBaHUE CTPYKTYpbl CIYKObl HHPOPMAIMOHHO-IOKYMEHTALHOHHOIO

o0ecrieyeHns: opraHu3aiy (o KOHKPETHBIM UCXOHBIM JTAHHBIM )
KoHTpoJibHBIE BONIPOCHI:


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
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1. Kakumu JOKyMEHTaMH pErJIaMEeHTUPYETCS MAesTeNbHOCTh CIY>KObl HH(OPMAalMOHHO-
AOKYMCHTAITUOHHOT' O OGCCHCqCHHH opraHu3anuu.

2. Kakue ¢yHKIMH U 3aJja4d BO3Jaraiorcs Ha Ciiy>k0y MHQOPMAIMOHHO-TOKYMEHTAIIMOHHOTO
o0ecrieyeHrs: OpraHu3aIH.

3. Kakoe mecTo cityx6a nHpopManmoHHO-TOKYMEHTAIMOHHOTO 00ECIIeYeHUsI MOKET 3aHUMATh
B CTPYKTYp€ OpraHU3aL1HU.

4. Kakue @QaxkToppl BIMSIOT Ha CTPYKTYpy U YHCIEHHOCTb COTPYIHHKOB CITyXObI
MH(POPMALMOHHO-TOKYMEHTALMOHHOTO 00eCTIeueHHs.
HcTouHuKM U IUTEpaTypa:

1. Jlapun Muxaun BacunbeBuu. MHpOpMaImonHoe obecrieueHne yrnpaBieHus [ DIEKTPOHHBIH
pecypce] : yuebnoe mocobue / Jlapun Muxaun BacunbeBuu; M. B. Jlapun ; [M-Bo oOpa3oBaHus H
Hayku Poc. @eneparnuu, @enep. roc. O0HKETHOE 00pa3oBaT. yupexkIeHHE BhICII. oOpa3zoBanus "Poc.
roc. TyMaHUTApHbBIA YH-T"]. - DJeKTpoH. 1aH. - Mocksa : PI'TY, 2018. - 278, [1] ¢. - Pexxum nocryna
- http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. HpopManlMOHHBI MEHEHKMEHT [ DJIeKTpOHHBI pecype] : YueOnuk. - Mocka : OOO
"Hayuno-m3narensckuii neatp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8. Ccpuika Ha
pecypc: http://znanium.com/go.php?id=429111

3. I'punbepr Amnatommii  ComomoHoBHY. HWHpOpManumoHHBIA MeHemxkMeHT. - 1. -
[OnexTpoHHbIil pecypc] Mocksa : U3ngarenscto "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccruika Ha pecypc: http://znanium.com/go.php?id=872151

Pasznen 4. UnTerpanyus nH(POPMALMOHHBIX U IOKYMEHTALMOHHBIX (B T.Y4. ApXMBHBIX) pecypcoB
OpraHu3anuu

Tema cemunapa: Pa3paGoTka cxembl OBUXKEHHS WH(OPMALMOHHO-JOKYMEHTAI[MOHHBIX MOTOKOB B
opranu3anvun (HO KOHKPETHBIM NUCXOJHBbIM I[aHHI)IM)
KoHTpoJibHbIE BOIPOCHI:
1. OnuurTe OCHOBHBIE 3Tallbl )KU3HEHHOTO LIMKJIA JOKYMEHTUPOBAHHOM HH(OPMALINH.
2. Ot xakux (akTOpOB 3aBHCUT pa3zpadOTKa MapUIpyTa IBUKEHHS TOKyMEHTa B OpraHU3aIiH.
3. PazpaboraTh cxemMy JABWXKEHHUS HH(OPMALMOHHO-IOKYMEHTAI[MOHHBIX IIOTOKOB B
OpraHu3anuu (111 BXOIAIINX, UCXOASIINX U BHYTPEHHUX TOKYMEHTOB).
HcTouyHuKM U quTEeparypa:

1. Jlapun M. B.. HudopmanmonHoe obecriedeHne ympasieHHs [DIEeKTpOHHBIH pecypc] :
yuebHoe nocobue / Jlapun Muxaun BacunweBuu; M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc.
@enepanun, Penep. roc. OwpKeTHOE 00pa3oBaT. yupexkaeHue Bbicll. oOpa3oBaHus "Poc. roc.
ryMaHUTapHbIH YH-T"]. - DnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum goctyma
- http://elib.lib.rsuh.ru/elib/000012473. - 3ari. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. NadopMannoHHBI MEHEDKMEHT [ DIeKTpoHHBIH pecype]| : YueOnuk. - Mocka : OOO
"Hayuno-uznarensckuit nentp MHOPA-M", 2014. - 400 c. - ISBN 978-5-16-003814-8. Ccpuika Ha
pecypc: http://znanium.com/go.php?id=429111

3. I'punGepr Anatommii  ComomoHoBHY. MHpOpManMOHHBIM MeHemxkMeHT. - 1. -
[OnexrponHsbIii pecypc] Mocksa : M3marensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccpuika Ha pecypce: http://znanium.com/go.php?id=872151
Pa3znen 5. IlpoekTupoBaHue U BHepeHHe cMcTeM HH(POPMALIMOHHOI0 MeHeI>KMEHTAa

Tema  cemmnapa: Pacuer sSkoHOMHMuYecKOM  A>(QQPEKTUBHOCTM  MPOEKTOB  ONTHMHU3ALUU
WNHpopMalMoHHOTO MEHEIKMEHTA (110 KOHKPETHBIM UCXOAHBIM JTaHHBIM)
KoHTpoJibHBIE BONIPOCHI:
1. B ueM coCTOUT cyTh MPOEKTOB oNTUMHU3aK MH(POpMAIIMOHHOTO MEHEPKMEHTA.
2. Kakue nokaszaTenu y4YuTBhIBAIOTCS IIPU pacdeTe SIKOHOMUYECKOH 3(h(PEeKTUBHOCTH POEKTOB.
3. KakoBbI ipsiMble 1 KOCBEHHBIE MTOKa3aTeNn Y3PPEKTUBHOCTH TPOEKTOB.


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=872151
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/go.php?id=429111
http://znanium.com/go.php?id=872151
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HcTounuku:

1. Jlapun M. B. HudopmannonHoe obecneueHue ympasieHHUs [DIEKTPOHHBIM pecypc] :
yueOHoe mocobue / Jlapun Muxann BacunweBuu; M. B. Jlapun ; [M-Bo oOpa3oBanus u Hayku Poc.
Oenepannn, Denep. roc. OrOKETHOE 00pa3oBar. ydpekIeHUE BbICHI. oOpazoBanus "Poc. roc.
ryMaHUTApHbIA YH-T"]. - OnekTpoH. AaH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum nocrymna
- http://elib.lib.rsuh.ru/elib/000012473. - 3ar. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons N.A. UHGOpMalIMOHHBIN MEHEIKMEHT: Y4e0. mocoOue s BY30B.

— M. : IOHUTU-HAHA,2017. — 415 c¢. — (Cepus «lIpodeccuonanbHblii yueOHUK:
Nudopmarukar). - ISBN  978-5-238-00614-4. - Tekcr : oanekrtponHemi. - URL:
http://znanium.com/catalog/product/1028593

3. I'punbepr Amnaronuii  ConomonoBud. MHbopmanmoHHbId  MeHeTKMeHT. - 1. -

[OnexTponnslii pecypc] Mocksa : M3narensctBo "FOHUTU-JAHA", 2015. - 415 c. - ISBN 5-238-
00614-4. Ccruika Ha pecypc: http://znanium.com/go.php?id=872151

HNHuTepHeT-pecypcesl
2. Koncantunrosas rpymmna « Tepmukay. [HopmatuBHO-1IpaBoBas 0a3a JaHHBIX 110 JAEIONPOU3BOJICTRY,
JTOKYMEHTOO0O0POTY M apXUBHOMY Jeny| [DnexTponHnslii pecypc] / «Tepmukay - DnekTpoH, AaH.- M.,
[200-].— Pexum moctyma: http://www.termika.ru/Catalog/catalog.html, cBoGoambriii. —  3arm. c
9KpaHa.
3. Docflow. Bce o Mupe 31eKTpOHHOTO AOKyMeHTOOOOpoTa. [I[lopTan MOCBSAIIEH 3JIEKTPOHHOMY
JOKYMEHTOO0OPOTY M CMEXHBIM oTpacisiM. OH MpU3BaH MPEJOCTAaBUTh YUTATEISIM CaAMYIO TMOJHYIO,
CTPYKTYPUPOBAHHYIO U TIOJIC3HYI0 WH(POPMAILIUIO O PBIHKE, TEXHOJOTHUSX, PEIICHUSX, KOMIIAHUSIX U
Tunax|. [DnexkTponHbIii pecypc] - DnektpoH, maH.- M., 2002-2004r — www.docflow.ru,
CBOOOJHBIN. — 3aril. ¢ FKpaHa.
4. DOC-Online. He3aBucuMblii TOpPTaa O CHCTEMax SJIEKTPOHHOTO JOKYMeHTOoOOpoTa. WWW.doC-
online.ru

Pa3zpnen 6. OnbIT M nepcrneKTUBBI PA3BUTHS MHGPOPMAITMOHHOI0 MeHeKkMeHTa B Poccun

Tema cemmHapa: M3yueHue BO3MOXKHOCTEH ayTcOpCHMHIa B HMH(OPMAIMOHHO-AOKYMEHTAL[HOHHOM
obecrieyeHUn
KoHnTpoJsbHbBIE BONIPOCHI:

1. KakoBbl 0cHOBHBIE ITpo0IEMbI B pa3BUTHH MHDOpMaIIMOHHOrO MEHEKMEHTA.

2. B uem COCTOUT CyTh ayTCOPCHUHIA, €ETO BUJIBI.

3. Kakme ycnyrm u Ha Kakux YCIOBHUSX IMPEAJaraloT OpraHu3alliy, 3aHUMAaroluecs
ayTCOPCUHIOM B 00J1aCTH HH(POPMALIMOHHO-TOKYMEHTALIMOHHOT0 00ecreueHmsl.
HUcrouHuku:

1. Jlapun M. B. HudopmannonHoe obOecnieueHue ymnpaBieHUs [DNEKTPOHHBIA pecypc] :
yuebHoe nocobue / Jlapun Muxaun BacunweBuu; M. B. Jlapun ; [M-Bo oOpa3zoBanus u Hayku Poc.
@enepanun, Penep. roc. OwKETHOE 00pa3oBaT. yupexkaeHue BbIcIl. oOpa3oBanHus "Poc. roc.
ryMaHUTapHbIH yH-T"]. - OnekTpoH. naH. - Mocksa : PITY, 2018. - 278, [1] c. - Pexxum gocrtyma
- http://elib.lib.rsuh.ru/elib/000012473. - 3ari. ¢ skpana. - ISBN 978-5-7281-2036-0.

2. I'punbepr A.C., Kopons U.A. MHpOpManmoHHbIii MEHEIKMEHT: Y4el. TocoOue st BY30B.
— M. : IOHUTU-AAHA,2017. — 415 c¢. — (Cepus «lIpodeccuoHanbHblii yueOHUK:
Wudopmaruka»). - ISBN  978-5-238-00614-4. - Teker : onektpoHHsii. - URL:
http://znanium.com/catalog/product/1028593

I'punb6epr Anaronuii ConoMoHoBHY. IHPOpMAIIMOHHBII MEHEKMEHT. - 1. - [DneKTpoHHBIN
pecypc] Mockga : M3garensctBo "FOHUTU-JTAHA", 2015. - 415 c. - ISBN 5-238-00614-4. Cchuika
Ha pecypc: http://znanium.com/go.php?id=872151

9.2 MeTtoanyecKue peKOMeHAAMH M0 MOAT0TOBKe MMCbMEHHBIX padoT
Bun camocrosiTensHOM paboThI: MOATOTOBKA pedepara.


http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
http://www.doc-online.ru/
http://www.doc-online.ru/
http://elib.lib.rsuh.ru/elib/000012473
http://znanium.com/catalog/product/1028593
http://znanium.com/go.php?id=872151
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[ToarotoBka pedepara MO3BONSIET 3aKPENUTh TEOPETHUYECKHE 3HAHMUA 10 JAUCLUUIUIMHE,
pUOOpEeCTH HABBIKUM CAMOCTOSITEILHOIO YIUIyOJEHHOTO M3y4eHHUs OJHOTO U3 pas3nenoB Kypca. [lpu
MOATOTOBKE  pedepara CTYIEHTHl MOMy4YalOT HAaBBIKM W yMEeHHE paboTaThb C HCTOYHUKAMU U
JUTEPaTypoi, aHATU3UPOBaTh (DaKThl U JAHHBIC CIIEUUAIBHOW JHMTEPATyphl, H3JIaraTh MPOYUTAHHOE
COBpPEMEHHBIM MPO(ECCUOHAIBHBIM SI3bIKOM.

Pedepar nmomkxeH ObITh OopMIIEH B COOTBETCTBUU C TPEOOBAHUSMHU, NPEIBSIBISCMBIMU K
MOATOTOBKE U OPOPMIICHHUIO HAyUHBIX PadoT.

Pedepar Brimrouaert:

- TUTYJIbHBIH JTUCT;

- OTJIaBJICHHE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (TeMaTUYECKUE Pa3/Ieibl);

- 3aKJII0YCHHUE;

- CIIUCOK MCTIOJIb30BAHHBIX HCTOYHHUKOB U JINTEPATYPHI.

O6wem pedeparta - 15-20 ctpanmi; Tekcrta (pu Habope yepe3 1,5 mHTEepBana M pasmepe
mpudta 13-14). Pedepar numercs Ha OAHON CTOpOHE CTaHAAPTHOrO JMcTa Oymaru ¢opmara A4
(210x197Mm).

Crpanunpl pedepaTa HyMepyrOTCcs apaOCKuMH IUppaMud Ha BEpXHEM IIOJie JHCTa, 0e3
KaBBIYCK, Ne(UCOB U APYTUX 3HAKOB MPEMUHAHUA. TUTYIbHBIN JTUCT U OIVIaBICHUE HE HYMEPYIOT, HO
BKJIFOYAIOT B 001Ut 00beM pedepara.

Hayuno-cripaBounslii anmapaT pedepara BKIIOYAET CIUCOK HMCTOYHUKOB U JIUTEPATypbl U
MOJICTPOYHBIE CHOCKH. [10ICTpOYHBIE CHOCKH HMCHOJIB3YIOTCS BO BCEX CIIydasX HUTHPOBAHUS B TEKCTE
pedepara mpaBoOBBIX aKTOB, TOKYMEHTOB, IPOU3BEICHUII aBTOPOB MOHOrpadui, craTeil, yueOHHUKOB,
Y4eOHBIX MOCOOUH, a TaKXKe MPU UTUPOBAHUH CTAHAPTHBIX ONpPEeNICHI TEPMUHOB U TOHATHI. Bee
npuBoauMMbIe B pedepare (akTbl, TUPH, AaThl, KOHKPETHbIC NAaHHBIE TAKXKE JIOJKHBI OBITH
MIOJITBEPKICHBI TOJICTPOYHBIMU CHOCKAMH.

CHOCKHM HYMEpYIOT B Ipefenax 0JHOM cTpaHUIlbl apaOCKUMU U pamMu, TEKCT CHOCKH pa3MelaloT
MOJI TOCHEAHEN CTPOKOM TEKCTa
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IIpunoxenune 1. AHHOTAITHSA
pabouei mporpaMMbl JTUCIUITIHHBL

AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTUCIHUILIAHBI

Jucuunnnza «HbopMaMoOHHbBII MEHEIKMEHT» peanusyeTcs Ha DaKkyabTeTe apXUBOBEACHUS
U JIOKYMEHTOBEACHUs KadeIpoil aBTOMAaTU3MPOBAHHBIX CHCTEM JOKYMEHTAIMOHHOTO OOECIeYeHHUs
yIpaBJIECHUS.

Lenp aucHUmIuHbBl — 00€CNEUYNTh HEOOXOAMMBIM M JOCTAaTOYHBIH YPOBEHb TEOPETHUYECKUX
3HaHUIl W HaBBIKOB MX IIPUMEHEHUS B PELUIEHUHM MPAKTHUYECKUX 33ahad HH(POPMALMOHHOTO
o0ecrieyeHus AeATeIbHOCTH OPTaHU3aIUH.

3agaum Kypcea:

- U3yUYEHHUE TEOPUHU U IIPAKTUKH YIIPABJIECHUS JOKYMEHTAIIMEN B COBPEMEHHBIX YCIOBUSX;

- BbIpa0OTKa Yy CTYAEHTOB HAaBBIKOB CaMOCTOSATENbHOM pPabOThl ¢ WHPOPMALMOHHBIMU
pecypcamu OpraHu3aluu.

JlucuuiuinHa HapaBieHa Ha (JOpMUPOBaHHUE CIIEIYIOMUX KOMIIETEHIIMI:

OIIK-1 Cmocoben npuMeHSATh (QyHAAMEHTAIbHBIC 3HAHHS, IOJYyYEHHBIE IPH OCBOCHUHU
IIPOrpaMMbl MarMCTpaTypsbl, IpU pa3paboTKe U OCYIIECTBICHUH COLUATbHO-3HAYUMBIX [TPOEKTOB

OIIK-2 CrocobeH caMOCTOSITeIbHO padOTaTh C MCTOYHHKAMHU WH(POPMALMH, HETPEPHIBHO
COBEpPILLIEHCTBOBATh YPOBEHb MPO(ECCHOHAIBHON OTOTOBKU

B pe3ynbrare ocBOE€HUS NUCHUIUIMHBI O0YUYaIOLIUICS TOJIKEH:

3HATh:

METOAOJIOTHIO HH(POPMAITMOHHOTO MEHEIKMEHTA

coCTaB MH(OPMAIIMOHHBIX PECYPCOB OpraHU3alNY;

YMers:

aHAJIM3UPOBATh COLUAIBHO 3HAYUMBbIE NMPOEKThI M MPOILECCH C UCIOIb30BAaHUEM METO/10JIOTUH
MH(POPMAIIMOHHOTO MEHEKMEHTA

aHAJIM3UPOBATh CTPYKTYPY MH(POPMALMOHHBIX PECYPCOB OPraHU3aL1H

Buangers:

HaBbIKAMU  YIpaBJICHUSA  JIOKyMEHTallMell  OpraHu3allid Ha OCHOBE  METOJIOJIOTHH
MH(OPMALIMOHHOTO MEHEI)KMEHTA

METO/1aMH YIIpaBIeHHUs NH(POPMALIMOHHBIMU peCypcaMH OpraHU3aLiH.

Ilo qucuumiuHe npeaAyCMOTpCHA MPOMCIKYTOYHAA aTTCCTAllUA B cbopMe 3auema c leleHKOZZ .

061112151 TPYAOCMKOCTb OCBOCHUS JUCHHUIIJIMHBI COCTABJISACT 3 3aYeTHBIX CAMHHNIBI.



